
 

 

ARC MEETING 
January 10, 2023 

Zoom Meeting 6:30 p.m. 
 
 

ATTENDEES 
 
Gaye Belcher  
Adam Cofield 
Linda Cadman 
Larry Cayabyab 
Debbie Frazier 
Patti Yochim 
 
ABSENT  
Joan Jones 
 
AGENDA 
 
Roof Request 

(1) #230 – Roof replacement 
(2) Revision of ARC duties on Forest Glen Website 

 
DISCUSSION 
 

 House # 230 Roof Replacement 
 
● Frazier voiced a concern with hosting ARC meetings over Zoom due to difficulty in 
seeing the actual color of the sample for roofing materials. She also voiced concern with 
not having a physical sample. 
● Cayabyab supported the concern with getting a physical sample of a proposed color. 
● Cadman made the point that physical samples of shingles need to be submitted with 
applications. Belcher will request that these samples be submitted in the future. 
● Cofield motioned that the vote be postponed until a sample can be obtained by the front 
office. Cayabyab seconded. All present voted in favor. 
● Belcher to contact owner to have physical sample delivered to the front office. Once the 
shingle sample is obtained, a meeting will be conducted to review the application. 
 
Forest Glen Website ARC Description Discussion 
 
● Belcher presented a portion of the Forest Glen website that appears to conflict with 
the CC&R’s. Specifically, the website states that the ARC duties are to “monitor and report any 
suspected infractions of the HOA Declaration of Covenants, Conditions and Restrictions. Any 
suspected infractions are to be sent directly to Fairway Management.” Belcher asked the 
committee members to review the duties listed and together make recommendations to revise. 
● Belcher and Cayabyab plan to bring up the issue at the next board meeting. 
 
Meeting adjourned at 7:00PM 
 



 

 

ATTACHMENT: 
 
FOREST GLEN WEBSITE – ARC DUTIES  
 

Architectural Review Committee (ARC) 
The ARC serves at the pleasure of the Board and their purpose is to promote and 
ensure a high level of quality, harmony, and conformity throughout the neighborhood. 
The ARC reviews homeowners' modification requests by using the rules set forth in the 
Covenants, Conditions and Restrictions (CC&R) found in the Declaration. Committee 
decisions may require review for conformity to local municipal, county, and state 
statutes. Any improvements made must be aesthetically pleasing, should maintain or 
enhance the value of the home (which, in turn maintains homeowner values for the 
community). 
 
The ARC shall be composed of five (5) or more individuals. According to the CC&R's, 
the appointive committee members need not be owners. The primary responsibilities 
of the ARC are to: 
 
* Continually review and provide approval decisions on homeowner plans submitted 
for exterior improvements. 
* Give a timely response to ARC Applications. The ARC must respond to homeowners 
within 30 days of submission. 
* Monitor and report any suspected infractions of the HOA Declaration of Covenants, 
Conditions, and Restrictions. Any suspected infractions are to be sent directly to 
Fairway Management. 
* Report activities to the HOA Board of Directors. 
 
The basis for these functions and processes are condensed from the CC&Rs which are 
available in full on the Fairway Management - HOA Docs page. 
 
The ARC must treat all requests fairly, consistently and in a timely manner. Members 
should make applications to the ARC in good faith and honor the decisions of the 
Committee. 
 
The ARC Application can be found on the Fairway Management - HOA Docs page, or 
can be obtained from the Fairway Management office in the clubhouse. 
 
Completed ARC Applications, along with the $25.00 application fee, should be given 
to Joy Simon at the Fairway Management office in the clubhouse. 
 
ARC meets as needed, whenever an ARC application is received by the committee. 
 
 


